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	APPLICATION FORM
COOLMINE COMMUNITY SCHOOL 
SPORTS COMPLEX MANAGER



Please note:Office use only
Date Received:  

This form must be signed.
All questions must be answered and TYPED.
Do not change the question numbers or sequence.
No letter of application, CV or written reference should accompany this form.


A.	APPLICANT DETAILS

	Title	
	Surname
	First Name

	

	
	


	Contact Details


	Home Address
	Correspondence Address
(if different)





	Home Tel:
	Work Tel:
	Mobile:


	Email Address:

	Are there any restrictions regarding your employment?

(If you answer yes, please provide details on a page titled “Other Information”

	Do you require a work permit?


	Present Position/Job Title:


	Employer/Address:


	How much notice do you need to give your current employer?




B.	EDUCATIONAL DETAILS

QUALIFICATIONS

Second Level Education


	School Attended:



	Leaving Cert/equivalent
Year:    ___________________


	Subject
	Grade
	Hons/Ord

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




Academic, Professional or Technical Qualifications 


	Dates
From/To
	College/University
	Full Title of Degrees/Qualifications Held
	Date of Award
	Subjects in Final Exams

	
	









	
	
	




C.	EMPLOYMENT RECORD

In sequence, starting with your current or most recent job.  Additional sheets, in this format, may be used if required.  It is not sufficient to refer to another application.  Please note that applicants may be shortlisted for interview on the basis of information supplied on their application.

	Name & Address of
Employer

	

	Business

	
	Start Date
	

	Job Title

	
	Salary
	

	Main Responsibilities and Achievements:










PREVIOUS POSITIONS:
List all experience in reverse chronological order, i.e. the most recent experience first

	Name & Address of
Employer

	

	Business

	
	Start Date
	

	Job Title

	
	Salary
	

	Main Responsibilities and Achievements:










	Name & Address of
Employer

	

	Business

	
	Start Date
	

	Job Title

	
	Salary
	

	Main Responsibilities and Achievements:


















D.	SUPPORTING STATEMENT

Outline your understanding of the role of the Sports Complex Manager in bullet point format (maximum 500 words) with reference to the following:
· Financial Management
· Staff Leadership
· Health and Safety / Child Protection
· Business Development

	





















Please indicate any additional experience and/or achievements you hold which you consider relevant to your application for this position (maximum 300 words)

	





















Please indicate your interests, hobbies or other leisure activities in which you participate:

	

















E.	REFERENCES

Please provide names, addresses and position/occupation of two people (other than relatives or friends) with knowledge of you and your work from whom a professional reference can be sought.  One should be your current or most recent employer.

Please note: your referees may be contacted without further communication with you and prior to selection interview if shortlisted.

	1.  Name:


Position/Job Title:


	Full Address:

	Tel/Mobile:
	Email:


	2.  Name:


Position/Job Title:


	Full Address:

	Tel/Mobile:

	Email:





F.	DECLARATION AND SIGNATURE

· Please sign the form below, certifying that all information you have provided is accurate
· The Committee may wish to check any of the details you have provided
· You should ensure that you have completed the application form in full.  All incomplete applications will be returned as invalid after the closing date and will not be included in the competition
· Candidates who send their applications by post should allow sufficient time to ensure delivery not later than the latest date for acceptance.
· You should satisfy yourself that you are eligible under the criteria set out for the position.  Coolmine Sports Complex cannot undertake to investigate the eligibility of candidates in advance of the interview, and hence persons who are ineligible, but nevertheless enter, may thus put themselves to unnecessary expense.  Candidates attend for interview at their own expense.
· Please note that canvassing by, or on behalf of, an applicant will disqualify them from the competition.
· The information supplied in this form is held on the understanding of confidence, subject to the requirement of the Freedom of Information Act 1997 or other legal requirements.

Providing incorrect information or deliberately concealing any relevant facts may result in qualification from the selection process or, where discovery is made after an appointment, in summary dismissal.

	I declare that the information supplied in this application is accurate and true.


	Signed:____________________________________		Date:_______________________


Completed application forms should be sent to The Secretary, Board of Management, Coolmine Community School, Grove Road, Clonsilla Dublin 15 D15 FW97 or by email to jobs@coolminecs.ie by __________

Completed Application forms should be submitted by 12pm on the 31st of August 2026
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