22 Broadmeadows,








Clonsilla,








Dublin 15







084-2376543








Paulflynn1@gmail.com
Personnel Manager,

PJ Curtis Architects ,

24 Dame Street,

Dublin 2





22 May 2012

Dear Sir/ Madam,

I am a Transition Year student at Coolmine Community School.  I wish to apply for work experience/ work shadowing with P.J. Curtis architects.

I have a keen interest in design and studied Technical Graphics and Art for my Junior Certificate. I  am anxious to get an insight into the working world of an architect.

My work experience placement will be on Fridays from…………to…………..Should I be accepted I will forward documentation from the school to you, including insurance details.  
I enclose a Curriculum Vitae and a stamped addressed envelope for your reply.

I look forward to hearing from you. 

Yours faithfully,

Handwrite your name here
PAUL FLYNN 
Employer may use this section to reply 

…………………………………………detach………………………………………………

To:






Date:

We are able/ not able to offer you work experience at(company)…………………………..

………………………………………………………………………………………………

Please contact(name of contact person)…………………………………………..

at(phone no./ e-mail)……………………………………………………… immediately.

Signed,

