[bookmark: _GoBack]STUDENT GUIDELINES FOR CONDUCT DURING EXAMS
· Check the exam timetable before each exam and arrive 5 minutes before the exam is due to start. 
· Bags, books, notes, jackets etc. must be left at the back/front of the room before the exam starts.
· Wait to be seated by the supervising teacher.
· No food allowed in the exam room.
· A bottle of water up to a maximum of 500ml is permitted in the exam room. It must be placed on the floor not on the desk.
· Follow all instructions of the supervising teachers, without question. 
· Mobile phones, ipods, mp3 players etc. must be turned off during the exam. (School rules apply, see journal for details) 
· Bring all your own equipment eg. New A4 refill pad, calculator, graph paper, tables, pens, pencils etc. Borrowing from each other is not allowed during the exam.
· Do not communicate or attempt to communicate with each other.  Students who break this rule may have their papers cancelled. 
· A student who causes any disruption will be removed from the exam room and sent to the front office.  
· Use the toilet before the exam as use of the toilet during the exam will only be allowed in exceptional cases. 
· All students must remain in the exam room for the duration of the test.  A student may study for another exam, if they hand up their exam paper and have material to study once permitted by the supervising teacher.
· Full uniform must be worn during all the exams. 

